Dear Parents

We have just upgraded our school Library computer software to a system called as “Oliver”. There are a number of features which parents will find useful
since students can access it from outside school via links on both the school web site and VELoCity.

The direct link is:

http://library.esf.edu.hk/oliver/login/

Students can log in using their existing VELoCity username and password. Please do not change your child’s password within Oliver.

Splash Screen

This will contain useful information
about the library, featured authors
and books as well as links to online
reading resources. Please note
that whilst we will do our best to
check all links to make sure they are
appropriate, it is possible for students
to ultimately reach other sites which
might be unsafe. For this reason,
students should always be supervised
whenever they use the Internet.

Students from Y1-Y3 will probably
find the more child-friendly “Olly”
interface  more appealing. This is
obtained from the left hand menu.
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To see your account details, click any of the links from the My Portal summary section (above), or select an option from My Portal on the Main menu

Searching our Library

You do not have to legin to Oliver to use OPAC however by logging in, extra functions will be
available such as the ability to view the details of your own loans and place reservations on items.

Please use your VELoCity username and password to log in. Please do not change your password
within Oliver. Oliver works best in Internet Explorer or Safari.

To search the Library, enter a search term in the search box at the top of the screen. This may be the word
in a title, author, subject or any word you wish to use. Other search options such as advanced search are
available from the search type list.

To search the catalogue using Qlly, ¢lick the Other Searches link on the left of the screen and then select
Olly.

The Internet gives us a lot of fantastic learning opportunities and ways to enrich the curriculum. Please be
reminded that students must be supervised by a responsible adult wh they use the Internet.

Sha Tin Junior Library

Qur collection includes a number of fiction, non-fiction and language books some with tapes, CDs and VCD's.

&

Library Opening Hours

The Library is open from 8:30am - 2:45pm on school days.
Mrs Hill is the Sha Tin Junior School Librarian.

Borrowing Quota

Year 1 - One picture fiction book

Year 2 - One fiction book AND one non-fiction book

Year 3 - Two fiction books AND one non-fiction book

Year 4 - Two fiction books AND two non-fiction books

Years 5 and 6 - Three fiction books AND two non-fiction books

These are the maximum a student may borrow from the school Library. Students are expected o borrow at
least one fiction book that is age and ability appropriate each school cycle.

School library books may be borrowed for two school eycles.

New Books in the Library

Watch this spacel More to come.
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Search

Students can search the library catalogue from home both in Standard and Advanced Search format. There is also the more child-friendly “Olly” format. These
features will help students identify possible book of interest for loan before their library lesson.
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Loans

Students can see the details of their loan history for the past year including
any overdue books. It is possible for students to renew their loans online for
one period of 14 days.

We will also be trialling the use of overdue email reminders to parents when a
book becomes overdue. Initially, this will be set to send an email to the family
Priority Contactfrom 1-7 daysafterthebookbecomesoverdue. Unfortunately, it
isonly possibletouse one emailaddressat presentbutwe hopetobeabletouse
studentemailaccountsaswellwhenthe nextversion of the softwareisreleased.

Of course, there all sorts of valid reasons why a book might become
overdue - absences, school trips, incorrect scanning of return of books and
in most cases it will not require any action from you. For these reasons
please talk to your child about any missing books first before contacting
the school. In most cases the overdue book status will be resolved when
your child has their next library session at school. The email overdue
reminder is really to help you locate books at home in case they have been
misplaced. We would welcome feedback on how useful this feature is.
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Initially, we will not be making this feature available for practical reasons but will review this at a later stage this year.

Your child’s class teacher (through the school diary) will continue to be the main point of contact for you regarding library books. However, you may also contact
Mrs. Agnes Hill or Mr. Keith Purton regarding the library computer system at the following email address;

library@sjs.esf.edu.hk

Kind regards
Mrs. Agnes Hill (Librarian) and Mr. Keith Purton (HTL — ICT)



